  JANE DUE

123 5TH Avenue

Brooklyn, New York 10000

Phone: (718) 555-5653

Cell: (917) 555-5141

E-mail: JaneDue@hotmail.com

OBJECTIVE:    To obtain a challenging full time position that will utilize my skills and knowledge of    

                            
broadcast communication.

EDUCATION:
Hunter College (CUNY), New York, NY


Major: Media Studies     Minor:  Psychology       

Bachelors of Science in Media Studies Received on June 2009






Employed over 30 hours per week while







Attending school full-time.



WORK 

EXPERIENCE: 

06/2005 – Present                  
La Mega 97.9, New York, NY
                                           


Promotions coordinator assistant
· Coordinate many events for the station

· Organize and filed crucial paper work

· Photography and develop promotional pictures for stations advertising campaigns

· Contact high profile advertisers by telephone or in person to raise ad revenue

· Post various notifications on the stations website

· Organized many radio contests and coordinated them with DJs

· In charge of distributing concert tickets and prizes to contest winners
07/2002 – Present

GMR Inc., Momentum Inc., Latin Factory Inc.,  New York, NY






Events Planner

Assist with seasonal assignments for the following companies
· Wrigley’s Gum                        
- Kellogg’s Cereal         -Yahoo
· Fleet Bank                                       -Power Bar                     -American Express

· Elizabeth Arden                               -Crest                             - Kraft
· Clinique                                           -GM Card                       - Nestlé
· Tribeca Film Festival                       -Oreo                              -Microsoft XP
· Bronx Zoo
05/2004 – 09/2004

Nest Seekers, New York, NY





Real Estate Agent

· Sold many high class apartments to high profile clientele 

· Contacted landlords to develop sales and sales leads

· Negotiated contracts between buyers, landlords and the real estate agency

· Explained various elements of apartments to perspective buyers
10/2001 – 06/2002

Gap Inc. New York, NY





Sales Associate 

· Provided outstanding customer service to new and existing clients

· Stocked and maintained inventory

· Set up sales displays bringing revenue to the store

· Responsible for the care of thousands of dollars worth of inventory

SPECIAL SKILLS:

Fluent in both English and Spanish, Proficient in Microsoft Word, Excel, Windows, and 

Internet Research.  Working knowledge of Microsoft PowerPoint, Licensed to Sell Real Estate
REFERENCES:              

Available upon request         

